	Form HR - 501

CLC

Human Resource Exit Interview 


	Title: Exit Interview
	Date: August 28,2009                                 

	Procedure: 001
	Rev: 1


Please respond to the questions below.  All answers will be held in strict confidence. Thank you.

1. Why are you leaving?
2. Would you describe your working relationship (with respect to both your particular job and your relationship with fellow workers) as pleasant or unpleasant?  Please explain.
3. Do you feel that your particular job was important and significant in the overall operation of CLC?
4. Are there any particular practices or working conditions that either led to your decision to resign or that you feel are detrimental to a satisfactory working relationship?  If so, have you any suggestions on how to eliminate them?
5. Are there any particular practices or working conditions that you feel are particularly beneficial to an effective working relationship and that should be maintained?
6. How would you rate the following?

	
	Excellent
	Good
	Fair
	Poor

	Annual Evaluations
	
	
	
	

	Opportunities for Advancement
	
	
	
	

	Training Received
	
	
	
	

	CLC Policies & Practices
	
	
	
	

	Responsibilities
	
	
	
	

	Hours
	
	
	
	

	Support by Leadership
	
	
	
	

	Work Load
	
	
	
	

	Salary
	
	
	
	

	Benefits
	
	
	
	


7. Other Comments
Employee Signature ____________________________________ Date ____________
